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Submitting a Funding Agreement 
This process outlines the directions of how to complete the electronic Funding Agreement workflow as a 
requirement upon approval of the Request for Public Assistance.  

 
 

A Funding Agreement is completed electronically in EMGrants. A notification email will be received once the Request 
for Public Assistance (RPA) has been approved. The Funding Agreement is comprised of the State-Applicant Disaster 
Assistance Agreement (SAA), Designation of Applicant’s Agent and Applicant Assurances for Public Assistance (DAA), 
and the W-9 Verification Form. 
 
To locate the Funding Agreement workflow, under Accounts on the left-hand side or in the top menu bar you can 
navigate to the Funding Agreement. The Account is defined as the individual disaster or grant. 
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The Funding Agreement will be completed by the Subrecipient for the Account that assistance was approved for. In 
order to do this, click on Form tab.  
 

 
 
Enter your Designated Representatives.  
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To add additional representatives click on Other (Create New Contact). 
 

 
 
Populate the new contact with Email, First Name, Last Name, Title, Phone-Business. 
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Then complete the Designation of Applicant’s Agent and Applicant Assurances for Public Assistance by entering your 
Cognizant Agency and Fiscal Year Starting Month. Next, check the box to certify the State-Applicant Disaster Assistance 
Agreement.   
 

 
 
Then click on Save and navigate back to the Summary.  
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Review the completed Funding Agreement by clicking Funding Agreement in the Funding Agreement Details or 
Document Templates. Then click Submit.  
 

 
 
Note: If a W-9 is required then use the Substitute W-9 Form in the Document Template section. 
 
 
 
 
 
 
 
 

 
 
 
 

 


