
EMGRANTS GUIDANCE 
NORTH CAROLINA EMERGENCY MANAGEMENT – RECOVERY – PUBLIC ASSISTANCE PROGRAM 

 

 

Submitting a Quarterly Progress Report 

This process outlines the directions of how to complete a Quarterly Progress Report for large projects in EMGrants. 
Quarterly Progress Reports are required to be submitted quarterly for incomplete large projects and all Category Z, 
Management Costs, projects. Quarterly Progress Reports must be completed within 15 days of the quarter end. 
 

Quarter Dates 

1 October 1 – December 31 

2 January 1 – March 31 

3 April 1 – June 30 

4 July 1 – September 30 

  
 

 
To complete a Quarterly Progress Report, navigate to the Progress Reports section on the home page. Select the Quarterly 
Progress Report for your Grant # and the current Period. If you have more than one active disaster, then you will see 
multiple Quarterly Progress Reports listed for completion.  
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Then click on either Projects or Form.   

 
 

If you select Projects, then you will need to click on the applicable project. If you select Form, then you will navigate to 
the form that will be completed for each incomplete large project that is listed. 

The Form will provide project information for the Category and Eligible Amount. Additionally, you will have selections to 
initiate a time extension, scope modification, or closeout request if needed.  
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Enter the Current Percent Complete, Total Funds Expended to Date, Anticipated Final Amount, and Anticipated 
Completion Date. Note that for Category Z projects the Anticipated Completion Date will be the anticipated completion 
date of your last project. 
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Enter the Projected Funds to be Requested for Reimbursement for the next quarter, Work Status, Project Status 
Comments, Cost Status, and Comments. Then certify that the information entered is accurate by checking the box in 
Submission Consent.  

 
 
Add any attachments necessary to support this request by navigating to Add Document.   

 

 
 
If there are multiple projects for your grant, then you will click on Next Project to navigate and complete the Form for each 
incomplete large project. 
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Next click on Save. Then click on Submit on the left-hand side and then click Submit in the note box. A note is 
not required but may be left if pertinent information needs to be transmitted. 
 

 
 

 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 


